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FFY2024 Closeout Reports

The Area Plan Contract Year 2024 Final (13th-Month) AMR, AMR-
OC, Schedules A, B, and C, and the Certification Form should be 
completed and submitted by the close of business, November 15, 
2024. These reports are used by Area Agencies on Aging (AAAs) 
to report finalized annual performance, expenditures, and receipts 
for the fiscal period October 1, 2023, through September 30, 
2024. 



Closeout Report Documents

 Final 13th-Month AMR
 Final 13th-Month AMR-OC
 Schedules A, B, and C
 Certification Form
 Audit Extension Request



Final 13th-Month AMR

 The AMR is used to report compiled annual programmatic and 
financial information for the period October 1, 2023, to 
September 30, 2024.  

 When completing your report, select ‘Final (13th Mo)’ from the 
month drop down menu on the AMR payment worksheet.

 Please name your file, “Final PSA xx”, inserting the PSA number 
in the characters denoted by ‘xx’.

 Please email your submission to 
closeoutreports@dars.virginia.gov. 



Final 13-Month AMR (cont)

 Please review the Final 13th-Month AMR for accuracy and 
completeness: 
 Ensure all requirements are being met
 Service unit data has been entered

 Please use PeerPlace data to report service units. In the event a 
discrepancy exists between AMR and PeerPlace data, the 
PeerPlace data should be used for all services except Legal 
Assistance, Public Information and Education, and Outreach.

 PeerPlace data will be used to measure the statewide service 
performance.



Requirements

 Priority Service Spending
 III-B, III-C, and III-D - Prep and Admin
 III-B, III-C1, and III-C2 Services – match requirements
 III-E Prep and Admin Spending
 III-E Grandparent Spending



Requirements Page



Service Units to Expenditures

 If there are expenditures in a service column, there must be unit 
data to support the cost

 Voluntary contributions collected must match expenses claimed 
under ‘Other Funds - Voluntary Contributions’

 Fees collected must match expenses claimed in ‘Other Funds –
Fees’ 

 Unit costs are reviewed for year-end performance reporting to 
ACL



Schedules A, B, and C

 Schedules A, B, and C are to be included in each AAAs audited 
financial statements as supplementary information and the 
contracted audit firm is required to include these schedules in 
their audit opinion. 

 Please ensure all funds received from DARS are included and 
that recorded amounts reconcile to the September 2024 
remittance advice. 

 Please email the schedules to: 
closeoutreports@dars.virginia.gov. 



Schedule A, Status of Funds

 Provides an accounting of grant funds on hand at the beginning 
of the period, and receipt and expenditures of grant funds 
during the period. 

 General fund awards for the fiscal year ending on June 30, 2024, 
needed to be obligated by June 30, 2024, AAA have until 
September 30, 2024, to liquidate the obligations. 

 If a cash balance exists on September 30, 2024, from any 
general fund award for the Program Year (PY) ending on June 
30, 2024, please refund the balance to DARS with a copy of 
Schedule A as your remittance advice.



Schedule A Document



A – Preparation, Column B

 Unencumbered Funds-on-Hand as of October 1, 2023 –
FY2024 Final 13-Month AMR Unencumbered Cash-on-Hand at 
beginning of contract (Request Page, Row 4)



A – Preparation, Column C

 Total Funds Received During Period - FY2024 Final 13-Month 
AMR Cash Received Y-T-D for this Contract (Request Page, Row 
11)



A – Preparation, Column D

 Funds Requested by September 30, 2024 but not Received by 
September 30, 2024 - FY2024 Final 13-Month AMR Cash 
Requested Last Report But Not Yet Received (Request Page, 
Row 12)



A – Preparation, Column E

 Total of Funds Available During Period – automatically 
calculated based upon entry in Columns B, C, and D



A – Preparation, Column F
 Accrued Cost to Contract Period – Contract Period Awards are 

automatically calculated from Schedule B (row 11), Off-cycle 
Awards require manual entry - FY2024 Final 13-Month AMR Y-
T-D Expenditures (Request Page, Row 10)



A – Preparation, Column G
 Unencumbered Funds-On-Hand September 30, 2024 –

automatically calculated, Column E minus Column F, reconciles 
to FY2024 Final 13-Month AMR Cash-On-Hand at End of 
Report Month (Request Page, Row 15)



A - Conclusion
 The previous set of instructions were based on the Final 13th-Month 

AMR.
 Please repeat these steps for the Final 13th-Month AMR-OC using 

the following:
 Unencumbered Funds On Hand as of October 1, 2023– from the previous 

year’s Schedule A, Column G, Unencumbered Funds On Hand September 30, 
2023.

 Total Funds Received During Period – Request Page, Row 8
 Funds Requested by September 30, 2024, but not Received by September 30, 

2024 – AAA calculation if payment was delayed
 Accrued Costs to Contract Period – Request Page, Row 11
 Encumbered Funds on Hand September 30, 2024 – Request Page, 

Row 13



Schedule B, 
Cost by Program Activity

 Accounts for the expenditure of funds by activity rather than 
grant and should be used to reconcile to Schedule A ‘Accrued 
Costs to Contract Period’ for OAA awards.

 Schedule B includes separate sections to report the following 
activities:
 Title III (Except III-E) which also includes Title VII
 III-E 
 Grandparents and older individuals who are relative caregivers of 

children.

 The data reported on your final AMR and AMR-OC should be 
the same as reported on Schedule B.



Schedule B Document



Schedule B, Instructions

 Transfer expenditure data from the Final 13-Month AMR and 
AMR-OC to Schedule B.

 Please include the data from each worksheet : 
 Title III
 Title III-E
 Title III-E Grandparents
 COVID-19 MDD
 Vaccine Access
 ARPA
 Expanding Public Health Workforce



Schedule B, Example 1



Schedule B, Example 2



Schedule B, Example 3



Schedule B, Total Page



Schedule C, Status of Inventories

 Tangible personal property purchased with funds from a federal 
grant or state funds should be included. 

 Generally, equipment or large quantities of food would be the 
main items reported such as: 
 Kitchen hardware
 Mobile equipment such as vans and cars
 Generator

 Equipment with a fair market value of less than $5,000 per unit 
should not be reported.



Schedule C Document



Certification Form

 Executive Director - reviewed the Final 13th-Month AMR and 
AMR-OC and Schedules A, B, and C for the Area Plan contract 
year beginning October 1, 2023, and concluding on September 
30, 2024.

 Certify that all revenues received and expenditures reported 
under the AP Contract are allowable in compliance with federal 
and state reporting requirements.  

 Certify that all expenditures are traceable to expenditures in the 
agency’s accounting records. 



Agency Letterhead

Please email to: 
closeoutreports@dars.virginia.gov

or 
tanya.brinkley@dars.virginia.gov



Audit Extension Request

 All AAA audit reports are due to DARS by December 15, 2024.
 The audit should include an audited version of Schedules A, B, 

and C. 
 The independent public accountant shall render an opinion on 

three schedules per 22VAC30-60-470.
 If this report cannot be submitted by this time, the Agency shall 

request an extension before December 15, 2024, using the 
DARS Audit Report Extension Request. 



Audit Extension Request Form

Please email to: 
john.carpenter@dars.virginia.gov



AMR Changes

 “Grab & Go Meals” – shelf-stable, pick-up, carry-out, drive-through, or   
similar meals.
 Only 25% of congregate meal dollars can be used to claim Grab & Go 
(no cap on HDM).
 AMR captures Grab & Go under both congregate and home delivered 

meals.
 Each category logs total meals and individuals served.
 October 1, 2024 – September 30, 2025 – track units to assess 

programmatic utilization, community need, and anticipated costs.



AMR Change 1 - Grab & Go



AMR Change 2 - Requirements



AMR Change 3 - Respite

 Respite – Pilot Program



AMR Change 4 – COVID Tab



AMR-OC Change 1 – Supp Nutr.



AMR-OC Change 2 - Vaccine



New FY2025 AMR

 Refer to ‘Request Instructions’ tab on the FY2025 AMR
 Begin by populating the ‘Request’ tab
 Unencumbered Cash-on-Hand

 Amount of advanced funds received by the AAA and should be the 
liability on the agency’s records from the prior year.  This is the last 
column that was reported on Schedule A.



New FY2025 AMR (cont)

 Unadvanced Balance of Previously Awarded Funds
 This is amount of funds previously awarded remaining on the 

September remittance (carryover funds).  The amount will not change 
throughout the year.  



New FY2025 AMR (cont 2)

 Current Year Award
 On the obligation page (pending contract issuance) – this is the sum of 

prior year obligation and current year obligation plus any transfers 
request on the budget.  Pro-Tip: this should mirror the new year’s 
funding allocation that was issued in June plus any transfers.



New FY2025 AMR (cont 3)



New FY2025 AMR (cont 4)



New FY2025 AMR (cont 5)
 Total Funds Available for this Contract 

 Auto-calculated (formula). 

 Planned Carryover
 If you have planned a carryover for FY2026, please record this amount 

here (limit is 10% unless waived).  



New FY2025 AMR (cont 6)

 Approved Budget
 Auto-calculated (formula)
 ‘Total Funds Available for This Contract’ minus ‘Planned Carryover’



New FY2025 AMR (final)

 Remainder of the AMR entered throughout the course of the 
year

 Please repeat the process for the AMR-OC
 Please note the AMR-OC does not have the ‘Unencumbered 

Cash-on-Hand at the Beginning of Contract’ due to the nature of 
the award (temporary or one-time awards)

 The ‘Request Instructions’ tab is located adjacent to the 
‘Request’ tab for reference.



ARPA

 AMR and AMR-OC due by the 12th of every month
 Year-end remittance pending
 ARPA obligations must exhaust by December 31, 2024



0



Questions


